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Triennial Reevaluation Procedures

Reevaluation list sorted by due date is generated at the Special Education office 

(
Psychologist, Social Worker, and IEP Case Manager provided copy of list

(
Psychologist double check due date

Social Worker gather academic and behavior information

(
Psychologist and social worker meet and complete Column 1, page 2, Identification of Needed Assessments using ISBE Form 34-57B

(
Psychologist fills out rough draft of Notification of Conference (ISBE Form 34-57E), and Notification of Decision Regarding Referral (Form 34-57A) and gives it to scheduling secretary

(
Secretary schedules re-evaluation staffing/IEP Meeting with parent.  Secretary sends final copy of Notification of Conference (ISBE Form 34-57E), Notification of Decision Regarding Referral (Form 34-57A) and Procedural Safeguards to parent no later than ten days prior to the conference.  Secretary sends/faxes copies of Notification of Conference to all attendees.

(
At re-evaluation staffing: IEP team signs Page 1 of IEP (Conference Summary Report). Team members check “Elig. Review” box next to signature line.

(
Team completes Columns 2 and 3 of Identification of Needed Assessments (ISBE Form 34-57B, page 2).  

	(
	
	(

	No additional evaluation data is needed to determine eligibility
	
	Evaluation data is not sufficient to determine eligibility

	(
	
	(

	Parent signs ISBE Form 34-57B, Step 2: “Parental Agreement that no Additional Evaluation is Needed”
	
	Parent signs ISBE Form 34-57B, Step 3: “Parental Consent to Collect Additional Evaluation Data,” and is given

ISBE Form 34-57F, “Notification of Conference Recommendations.” Mark “Other,” and write, “More testing needed to determine eligibility.”
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	(

	IEP Team completes Documentation of Evaluation Results (page 1A) and Eligibility Determination (page 1B) of IEP
	
	Additional Testing completed

(

	(
	
	(
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	IEP Meeting Begins

(
(
	
	Psychologist fills out rough draft of Notification of Conference (ISBE Form 34-57E) and gives it to scheduling secretary

	(
	
	(

	IEP team members attending this portion of the meeting check box “IEP” on Page 1 of IEP (Conference Summary Report).
	
	Secretary schedules re-evaluation staffing/IEP Meeting with parent.  Secretary sends final copy of Notification of Conference (ISBE Form 34-57E) and Procedural Safeguards to parent no later than ten days prior to the conference.  Secretary sends copies of Notification of Conference to all attendees.



	(
	
	(

	IEP team develops IEP (rough draft can be prepared prior to the meeting)
	
	IEP Team completes Documentation of Evaluation Results (page 1A) and Eligibility Determination (page 1B) of IEP

	(
	
	(

	Copy of IEP, Procedural Safeguards, and 

ISBE Form 34-57F, “Notification of Conference Recommendations” given to parent 
	
	IEP Meeting Begins

(
(
(
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	IEP team develops IEP (rough draft can be prepared prior to the meeting)

	
	
	(

	
	
	Copy of IEP, Procedural Safeguards, and 

ISBE Form 34-57F, “Notification of Conference Recommendations” given to parent 
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