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How to Use The ParaEducator Learning Network

Welcome to www.paraeducator.net!  The home of The Paraeducator Learning Network!  
You are about to embark on a fabulous learning opportunity that we believe 
you will find both meaningful and easy to use!

About the WebSite

The Paraeducator Learning Network is an Internet based professional development website.  The site provides relevant information to help you learn the various facets of the supportive role you perform in the classroom and our school.  This website also maintains a personalized transcript to help you and your supervisor track the courses you have successfully completed.

Instructions

The purpose of this document is to provide instructions for how to register and access The Paraeducator Learning Network.  If you have any questions about this information, please contact your supervisor.

Step 1 – Sign on the Internet:
To access The Paraeducator Learning Network you must always logon to the Internet and open the www.paraeducator.net website.

Step 2 – Registration…for first time users:
Click on the Register button and follow the instructions.  The Register button is on the right side of the screen, three inches below the large “enter.”  Important: Remember your Username and Password!  The Authorization Code is listed at the bottom of this sheet.
NOTE: If you have already registered, skip to Step 3 – Login.

Step 3 – Login:

· Enter your username in the “username:” box.

· Enter your password in the “password:” box.

· Click the login button.

Step 4 – Welcome page Options:

Scroll down to one of the following areas:

my current courses

Shows the courses you are currently registered in and the courses you have completed in the current school year.  Click on a course number to access course material.

A red exclamation point denotes a required course assigned by your administrator.

additional courses

Click the down arrow in the “Course Catalog” or “Select a Course” box to access the list of available courses.  

Select one of the courses and click the register button.

course transcripts
Click the down arrow in the “Select a transcript” box to access your transcripts.

Select the school year (i.e. 2003-2004) and click the submit button.

log off

Click the log off button when you are finished accessing your Welcome Page options.

Note: The system will automatically close your browser windows to help keep your information secure.































Organization Name: 


Username:



Authorization Code:


Password:




