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Computer Use


The Access to Electronic Networks form must be signed and on file with the school before a student may log on. Students must abide by this agreement at all times.  Failure to comply with the agreement will, at the minimum, result in a loss of Internet privileges.





Computer use is monitored, recorded and checked by your log in I.D.   Do not share this I.D. with anyone.  You will be held responsible.





Computers (and headphones) are available  for  assignments only.  If you need to use the computer during your lunch study, please ask your teacher for a library pass stating your assignment.  





You will have access to several outstanding databases both at school and from your home computer.  These databases include EBSCO, Grolier, Galenet and Electric Library.  Be sure to see the front desk for log in information.





No e-mail, instant messaging, chat rooms, games or music will be allowed.
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Due Dates


Books		2 Weeks


Limit of 3


Renewable unless requested by other students





Magazines		LMC Only


Back issues of some titles available at the front desk





Reference		LMC Only


Reserved 		Overnight


Overnight checkout is not available in some cases


Lewis and Clark System Interlibrary Loan


Limit of 2 books with signed parent permission slip


Subject to the rules and regulations of the LCLS


Allow plenty of time to process


Fines  and Fees


 Late Fees		$.10 a day


Students with any fines, fees or overdue items will not be allowed to check out books 





Computer Disks	$ 1.00





Flash Drives		$10.00





Damage		amount


			varies





Lost Books		$10.00


			minimum 


			charge








All books must be returned or paid for before transcripts will be released.


	








easier. To customize this brochure, select File New to re-open this template as a document.


Insert your information in place of the sample text.


Choose Save As from the File menu. Choose Document Template in the Save as Type: box (the filename extensions should change from .doc to .dot). Save the file under a new name to protect the original, or use the same name to replace the existing version. 


To create a document, choose File New to re-open your template as a document. Your information should appear in place.


How to Work with Spacing


To reduce the spacing between, for example, body text paragraphs, click your cursor in this paragraph, and choose Paragraph from the Format menu. Reduce the Spacing After to 6 points, making additional adjustments as needed.








Welcome


Welcome to the library! 





We are looking forward 


to working with you this year.   


Please keep this brochure, 


it will help answer some basic questions about the library.  


If you have any other questions,


just ask!  We are here to 


help you.








Hours


Mon. --  Fri.   7:45 – 3:15








Food and drinks (including water) are not permitted in the library.  
































Tuesday


Using this template, you can create a brochure for your classroom or school:


Insert your words in place of these words.


Print pages 1 and 2 back-to-back onto sturdy, letter size paper.


Fold the paper like a letter to create a three-fold brochure (the panel with the large picture on the front).


What Else Should I Know?


To change the Style of any paragraph, select the text by positioning your cursor anywhere in the paragraph. Then, select a Style from the drop-down Style list at the top-left of your screen. 


To change the picture, double-click the picture to open the Clip Gallery. Select a new picture, and click Insert.








Things to 


remember…





 Never check out material for other students.  Material checked out on your card is your responsibility.





Food, candy and beverages are not permitted.





Students must have a library pass stating their assignment and issued by one of their teachers to use the library.  





All C.H.S. Study Hall Rules apply in the library in addition to the posted library specific rules.








Please help us to maintain an atmosphere of learning in the library.  Be respectful of others and work quietly.











your school name














Ms. Tracey Schmidt


Librarian





Ms. Nancy Gerstenecker


Library Assistant





Ms. Mary Lou Wiegand


Testing Center
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